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Key Indicator – 7.2 Best Practice 

7.2.1 – Describe two best practices successfully implemented by the Institution as per NAAC format. 
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t Best Practice 
Note on DGMC's Campus to Corpora e 

Initiating Corporate Orientation: 
. d. (DGMC) took its first step 

Deviprasad Goenka Management College of Media Stu res . . th ed 
. the ear 2017 Recogmzmg e ne 

towards providing corporate orientation to its students m Y · ed ti th . 
. . h . t'tution sowed these or rs 

to bndge the gap between academia and mdustry, t e ms 1 

endeavor. 

Guest Lectures and Industrial Visits: 
. 1 Id of media and communication, 

To provide students with a glimpse into the pract1ca wor . . . Th 
. ti • 1 and organized industnal v1s1ts. ese 

DGMC arranged guest lectures by media pro ess10na s 
. . . ·th th d amics of the corporate world. 

early efforts aimed at acquruntmg students w1 e yn 

Evolution into Career Labs: 

· t f "C Labs " These Career Labs 
These initial steps eventually evolved mto the concep o areer · . . 

played a crucial role in assisting students in their transition from academia to profess10nal 

life. The labs provided students with practical insights and knowledge, enabling them to be 

better prepared for job placements. 

Transformation into TAP (Training and Placement Cell): 

As the institution recognized the importance of equipping students with not only industry 

knowledge but also the essential soft skills and communication abilities needed to secure a 

job, the Career Labs were transformed into the Training and Placement Cell (TAP). TAP's 

primary purpose is to provide students with the training and support they require to excel in 

the professional world. 

DGMC's best practice is known as "Campus to Corporate." This holistic approach 

encompasses the Training and Placement Cell (TAP) and emphasizes an Industry-Academia 

Connect. The institution regularly organizes guest lectures and practical workshops with 

industry experts, fostering a strong link between academics and real-world requirements. This 

integrated approach ensures that students are well-prepared for successful career transitions. 

DGMC's Training and Placement Cell, under the "Campus to Corporate" initiative, is 

dedicated to preparing students for the corporate world by imparting not only industry 

knowledge but also the essential skills and connections required for successful placements. 

This approach underscores the institution's commitment to the holistic development of its 

students, enabling them to thrive in their professional careers. 
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Policy 

Training and PJncement Cell 

Introduction 

The Training and Placement Cell (TAP) has been formed as part of the Internal Quality 

Assurance Cell (IQAC) in DGMC media college, Mumbai to provide training and placement 

opportunities for the students. The primary objective of the TAP is to train the students to 

become industry-ready and assist them in getting placed in reputed companies. 

Objectives 

The following are the objectives of the Training and Placement Cell: 

a. To provide training and guidance to the students to become industry-ready. 

b. To assist the students in getting internships, training, and placement opportunities in reputed 

companies. 

c. To establish a strong network with the industry for knowledge sharing and placement 

development programs, workshops, and seminars for the students to 

knowledge. 

ent .Cell shall consist of the following members: 

Institution or his/her nominee. 

t Officer: A faculty member appointed by the Head of the Institution. 

c. ,..._., ··•ors: Two faculty members from the coJlege, 

O. 1.whc1lrlefl■~ ·Two experts from the industry nominated by the Head of the Institution. 

r .l)iCJiNlfilll'lr-es: Two students nominated by the Head of the Institution. 

Cell shall perform the following functions and responsibilities: 

of the students and their skills and knowledge. 

ts of the industry and incorporate the _ in ,.nfog 

:f •, 
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cf, Othrganize training programs w ksh d . ars to enhance the skills and knowledge 

o e stude t , or ops, an semm 
n s. 

d. Facilitate internships tr . . d l t ortunities for the students in reputed 

comparu , ammg, an p acernen opp 

es. 

e. Establish a strong network with the industry for knowledge sharing and placement 

opportunities. 

f. Organize career development programs and mock interviews for the students. 

g. ~r~pare and submit reports to the IQAC regarding the pr0gress and achievements of the 

Training and Placement Cell. 

Fundin2 

The Training and Placement Cell shall be funded by the college. The expenses for organizing 

training programs, workshops, and seminars shall be borne by the college. 

Review and Evilluation 

The Training and Placement Cell shall be reviewed and evaluated by'the IQAC annually. The 

review shall include an. assessment of th~ progress and achievements of the cell and 

recommendations for improvement. 

Conclusion 

The Training Md Placement CeU is an im.poJ:1~t i)iiJfiit$v.e to · train. the students to become 

industry-ready and assist them -in getting placed in f_epJrt~cJ' qompanies. The cell shall work 

towards establishing a strong network with the indus_try fot.~ojvl~gge $harini-and. placement 

opportunities. The success of the ~ell shall.depend on the.actl'rv~p._~pipafion and cooper!ition 

of the members and the industry p~ttners. 

Approved By: 
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Policy· 

Industr:y Academia Cell 

(IAC) bas been formed as part of the Jn,tem1Jl Quaiity Assurance Cell 

Mumbai to foster a .strong collaboration between the industry.and 

, ·or Ou, .{AC is to ,bridg~ the .gap, bety,',een ~cademia and, µidustry by 

• ·•11 devel~pment,. antl'research'activities. 

· ,,een the indu$y..and~academia for'knQwledge sharing~_research, 

um,menis of the industry .and focorporate,ihem into the curri,culum 

and placement opportunities for the students to gain practical 

Jctiyities 1n collaboration with1the 1ndustry to solve real­

n~ tc> promo~e ·in~~raction and exchange of ideas 
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!unctions nnd Responsibilities 

The Industry A d · . · d · 'bTtles· 
ca emia Cell shall perfonn the following functions an responsJ 1 1 

• 

a. Identify th · d . · · i 't' 
e 10 ustry partners and collaborate with them for var1ous act vi ies. 

b. Condu t · 
· 't' 

c meetings regularly to review th·e p~gress and plan for future activi ies. 

c. Identify'tbe skill gaps and requirements of the industry andincorporate them into tbe cµrriculum. 

d. Facilitate internships, training, and placement opportUJ:lities for 1}le students {n the industry. 

e. Organize workshops, seminars, and conferences to promote interaction· and exchange of ideas 

between the industry and academia. 

f. Identify research and development opportunities in collaboration With the industrr to so( ve real-world 

problems. 

g. Prepare and submit reports to the IQAC reg~~ing ihe progress and achievemen~. of the IJ)dustry, 

Academia Cell. · · · ' 

emia Cell.shall be reviewed andeyaluatedby the IQ!\(>annua1ly~ The review shall 

ent of the progres~ aJ.14 .achiev~m~nts ·9f ,tge. -·ceij ·_,and ~coi:r,llnendatio_µ~ . for 

mia Cell is an im~oi.;tant initiatlveitcfbri~ge tlie·gap between academia.and industry . 

. ~wards' creating' it ~tr9~g .~1J,~~~~¥iP•l' ~etw~en,.tb~:twq ·s~9tQrs·, t9· promote 

skill developmen; and reseatcb:activities .. The:.success ,of the cell sha.If depend on 

• on and qoopetatjon ofl]ie .m~mbers and the .. iildµstcy.,pa$lers: 

al-
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PRINCIPAL'S DESK
As the Principal of this Institute, I believe that an inquisitive mind is a gift to be
cherished and nurtured and we at DGMC aspire to make the ordinary come
alive, continue to inspire, empower and challenge our students through our
holistic approach to imparting education. Our students are fortunate that the
Faculties at our institute have designed the The Training program, that covers
modules on soft skills, trains the students to be good listeners, prepares them
for an interview, written tests and group discussion, enhances their skills in
public speaking and thus helps them to become employable. This program
designed by the faculties of the Training and Placement Cell teaches the
students to be professional in their approach and also gives them an
understanding to meet deadlines and handle peer pressure. All these extra
efforts are undertaken by our faculties with no extra cost to the students
enrolled with the Training and Placement Cell. The sessions of the Training
program are planned keeping their academic calendar in mind and are
conducted accordingly.

ABOUT DGMC

DGMC is a premier media and communications institute with a state-
of-the-art infrastructure, where students, researchers and media
professionals interact to facilitate dynamic career paths. It is
supported by its parent body RSET which has been in the field of
education for over seven decades. DGMC provides courses on
Communication and Filmmaking at undergraduate and postgraduate
levels, and offers autonomous Postgraduate Programs (PGP) in various
verticals of the media such as Integrated Marketing, Advertising and
Communications; Event Management; Filmmaking; Sports Marketing
and Management. DGMC runs a PGDM program in Media and
Communication approved by the AICTE.

PLACEMENT OFFICER

Industry:  3 Years
Academic: 13 Years

Shravani Vichare

Experience:

Area of interest/specialization: Media & Entertainment

WWW.DGMC.ORG.IN
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WHAT IS TAP?

Deviprasad Goenka Management College of Media Studies -
Training & Placement Cell – TAP is primarily responsible in
ensuring that students across all courses are provided with
necessary training to ensure they are equipped with the
right skill sets to be placed upon their exit from the college. 

WHY DID WE START?

Providing Training & Placement process awareness to first year students.
To build the bridge between industry and academia.
Organizing Pre- Placement Training’s.
Planning and organizing various Placement drives on campus.

TAP STRUCTURE

BASIC LEVEL
(FY BAMMC/BAFTNMP and FY MA)
The goal here is to register, introduce and train students in the basic modalities of training skill sets. Topics
such as basic proficiency in language, public speaking, business English, Introduction to soft skills and
personality development among various others will be delivered. This will be followed by an evaluation and
then the students who satisfy the evaluation criteria shall be given a live project to work on.

INTERMEDIATE LEVEL
(SY BAMMC/BAFTNMP and SY MA)
In this module, emphasis shall be placed on exploring internship opportunities based specialization. Students
should be able to understand the principle of effective workplace communication; to identify and develop
appropriate conflict resolution skills; to communicate effectively using various written workplace documents
such as business letters, emails and phone messages. An emphasis will be on the presentation skills, soft skills,
SWOT, CV, LinkedIn presence, stress and anger management. After evaluation, students who satisfy the
evaluation criteria shall be provided with an internship opportunity.

ADVANCE LEVEL

(TY BAMMC/BAFTNMP and TY MA)
In the final part, the emphasis shall be on Identifying potential career paths, making a decision on the best
option and developing an action plan. This will also include exploring placement opportunities, CV building,
company profiling, work ethics, and cultural sensitivity. After the final evaluation, students who satisfy the
evaluation criteria shall be offered a full time job opportunity in the select field of their specialization.



HIGHLIGHTS

Sno Academic Year Basic Level Intermediate Level Advance Level Students Placed

1 2020-2021 100 67 38 24

2 2021-2022 85 52 31 21

3 2022-2023 110 - - -

Sno Name of the Company

1 Egg First Advertising

2 NH Studios

3 The Minimalist Advertising

4 LN Events and Entertainment

5 EMS Global and Events

6 Mindstorm

7 Media Storm Advertising

8 Blazn India Advertising

9 Coconut Media Company

10 Friday Film Works

11 Endemol Shine

12 Frame Productions

13 The Gracel Advertising

14 Benaras Media Works

WWW.DGMC.ORG.IN

1: At the end of First Year, Tap Students are provided with LIVE PROJECTS. The evaluation is concluded on the
basis of the student performance in these live projects and only then the student is allowed to proceed further
 
2: At the end of the Second Year, the qualified TAP students are provided with 60 day Internships. These
internships are based on the internal performance of the students during their second year and their ‘macro’
are of interest. Their evaluation is concluded on the basis of their performance in the internship and the
feedback received from their industry in charge.
 
3: At the end of the third year, the qualified TAP students are provided with 90 day internships with an option
to further the same into a permanent job. This means that the student at the end of third year stands to enter
a job in the field of their choice and training and walk away with a competitive package in the media sector.

4: The package that our students have received through TAP ranges maximum upto Rs 5,00,000 per annum

 HOW MANY STUDENTS ON AN AVERAGE ENROLL EVERY YEAR

OUR KNOWLEDGE PARTNERS



STUDENT'S SPEAK

SANMAN HUTGIKAR
As a student of DGMC I have been a part of The Training and Placement cell, an initiative by
DGMC to make students employable ready. TAP session are conducted simultaneously with
our regular lectures, it is classified into three stages just as our degree, the main thing that I
like about TAP is that they focus and pick such topics for their sessions that are really
interesting like “Meeting and Greeting”, Professional communications, Resume making etc.
all these concepts when heard for the first time sound really simple and easy but after
attending these sessions I realized that there are so many in depth things that I did not
know about them, I feel really fortunate that I have a initiative like The Training and
Placement cell in my college which helps me and also many other students to get ready
professionally for the industry free of cost.

SHIFA KHAN
My name is Shifa Khan from SYBAMMC. I am currently working at an advertising agency
called Blazn. Being a student with a mere experience of 6 months and getting hired full
time with a pretty decent pay would not have been possible if our college DGMC would not
have taken the initiative of training us via the Training and Placement program. I think we
are privileged to have professors who have taken two hours out of their busy schedules to
train us after our lectures. They helped us build apt resumes, they helped us with our
confidence in our interview skills and made us ready enough to crack any interview with
valor. It has been of great help in getting us placements, she constantly strives and puts
efforts for getting us a good job according to our caliber. Lastly, I personally believe that it's a
great opportunity for us students to learn and get ready for achieving our goals. 

HARSH THOKAL 
It was a great experience to be a part of the Training and Placement program (TAP),
where I got to learn so many things apart from the college curriculum. Every college
should have such kinds of programs to enhance one's capabilities. I was lucky enough to
crack my first interview at Contiloe Pictures Pvt. Ltd., where I got my internship, and later
got placed there as an Associate Creative Head. All thanks to DGMC and its faculty. 

VANSHITAA MEHTA
It was an amazing experience to be a part of the Training and Placement program (TAP)
for the past two years. It helped me in improving my communication skills and also
helped me in personality development, where I learnt the insight to crack an interview.
Professor’s associated with the training and placement program helped me with career
opportunities. Special thanks to the professors who believed in me and helped me clear
my first interview with LN Events and Entertainment
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DGMC TAP 

TRAINING AND PLACEMENT DOCUMENT 

 

DGMC TAP 

Introduction:   

The Training and Placement (TAP) Cell plays a crucial role in locating job opportunities  for 

Undergraduates and Postgraduates passing from the college by keeping in touch with  reputed 

firms and industrial establishments. The Cell operates round the year to facilitate  contacts 

between companies and graduates. The number of students placed is  continuously rising. In the 

year 2018-19 we had a 100% placement record.  

We have been successful in maintaining our high placement statistics over the years. 

Our  ingenious alumni have set new standards in the corporate world through their 

estimable  contributions and it is DGMC - Tap’s firm conviction that we will continue that 

legacy in  the years to come.   

The Placement Cell organises career guidance programmes for all the students starting from first 

year. The cell arranges and conducts training level wise programmes along with Mock 

Interviews, Group Discussions, Communication 
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Skills Workshop, Soft Skills etc. It also invites HR Managers from different industries to conduct 

training programmes for final year students.   

The Placement Committee is the committee that helps fulfil the corporate dreams of the students. 

The committee looks after pre-placement talks and organises all formal interactions between the 

students and corporates for summer and final placements. The placement cell is an ethical and 

transparent body. Being a part of this committee is a pride in itself as the selection process is 

rigorous to test a student’s dedication and stress level. The committee aims to maintain a record 

of 100% placements.  

Module Brief:  

The Modules are dedicated to anyone who feels they need some extra support in their career 

development. It could be a student who has just started studying in his/her/their undergraduate/ 

postgraduate programme. The TAP modules can help in making the next step in their career. 

Topics discussed in the modules range from self-understanding and  personal branding all the 

way to topics like CV building, work ethics, and managing  pressures. Each module is a self-

steering lesson, which can help students achieve their goals.  

Levels:   

The TAP modules are categorised into levels. Each level is a balanced mix of theory, mocks, 

practical and assessments. Each module is of 30 hours of in class training. The students would 

also need to take a test for job readiness from time to time.  

Foundation modules — First Year students   

Intermediate modules — Second Year students   

Advanced modules — Third Year students   
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TAKEAWAYS  

Level  Hours  Goals 

Foundation  30  Basic Proficiency in Language, Public Speaking,  Business English, 

Introduction to Soft Skills and  Personality Development 

Intermediate  30  Exploring internship opportunities basis  specialization, Business 

Writing, Should be able  to understand the principle of 

effective  workplace communication, to identify and  develop 

appropriate conflict resolution skills, to  communicate effectively in 

various written  workplace documents such as business letters,  emails 

and phone messages  

Presentation Skills, Soft skills, SWOT, CV,  Linkedin, Stress 

Management, Anger   

Management 

Advanced  30  Identify potential career paths, Make a decision  on the best option, 

Develop an action plan  

Exploring placement opportunities, CV building,  company profiling, 

work ethics, Image building,  cultural sensitivity, Stress Management, 

Anger  Management 
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BASIC GUIDELINES   

• TAP shall aim to provide placement assistance for all graduating students and internships/live 

projects to students in FY and SY. Placement is a privilege extended to the students, not a right.  

• These guidelines are framed to ensure equality and fairness of opportunities to all the students. 

All the students who opt for placement through the TAP shall abide by the guidelines prescribed 

herein above.  

• Any breach of rules specified above by any student, shall be taken up seriously by the TAP 

which, in turn, will view the matter and take action against the student, as it may deem fit.  

• Students shall not try to gain unauthorised access to communications regarding placements 

from the Institute’s administrative system like the TAP Office. Dispatch and if, in the judgment 

of TAP, a student has behaved in a manner unbecoming of a graduate of the Institute, the TAP 

cell would be free to impose a suitable penalty to the extent of withdrawing further placement 

assistance to the concerned student and taking other action as necessary.  

• The Management along with TAP cell reserves the right to modify any or all of the above 

norms and/or stipulating additional norms for placement which, in its judgment and discretion, 

are likely to benefit the students, immediately or in the future.   

• In case of any dispute the final decision would be taken by the Director/Management which 

would be final and abiding in all circumstances  

Activities under Training & Placement Cell   

• Interacting with the Potential Recruiters.   

• Placement Presentation at various companies.   

• Organising Resume Writing and Interview(s) skills development sessions.  

• Coordinating all the activities related to Placement.   

• To assist students to develop/clarify their academic and career interests, and their short and 

long-term goals through individual counselling and group sessions.    

• Coordinating with companies to learn about their requirements and recruitment procedures. 

• Identifying the needs and expectations of the companies to assist them in recruiting 

most suitable candidates.   
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• Organising pre-placement training/workshops/seminars for students.    

• Arranging periodic meetings with the Human Resources Department of companies and TPO’s 

to promote recruitments.   

• To provide resources and activities to facilitate the career planning process.    

• To act as a link between students, alumni, and the employment community.    

• To assist students in obtaining placement in reputed companies.   

Registration:-   

• It is mandatory for the students to register themselves for TAP within the specified date and 

time mentioned by the department.   
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Academic and TAP Attendance:-   

• Students should have more than 75% attendance in every semester from the beginning of the 

first semester.  

• Students should have more than 90% attendance in all sessions organised by the TAP cell.   

• Students should have 90% attendance for all the guest lectures and workshops organised by 

TAP.  

Attendance and Punctuality at Placement Process:-   

• A student who applies and gets short listed is bound to go through the entire selection process 

unless rejected midway by the recruiter.  

• Any student who withdraws deliberately in the midst of a selection process will be disqualified 

from placement for the rest of the academic year.  

• Unauthorised absence from the test/interview will lead to cancellation of registration.  

• Many a times it can happen that campus recruitment process can stretch till late night, in this 

regard, all students have to inform this to their parents and should arrange their own 

transportation.  

Academic Performance:-   

• Students must have scored 60% or above in their 10th and 12th examination.  • Must score 60% 

or above in every semester from the very first semester. 

• Must score 60% or above in every assessment of their TAP sessions.  • Students need to attend 

all the activities/ training and workshops organised.  • Must complete his/her summer trainings.  

RULES AND REGULATIONS  

The placement policy will be applicable to all the eligible students, duly registered with TAP. 

Any student, who does not register, within the stipulated date, will not be permitted to participate 

in the placement process.   

Qualifying Criteria   

• A ‘Pass’ in every subject, separately, in all preceding semesters.  

• ‘KT’ or active back logs cases will not be allowed to appear in the process, till such time the 

KT’ or NO active back logs status is cleared.   
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• Performance Evaluation Form, duly filled by the industry mentor, assigned during summer 

internship, will be an essential document, for reference, at the time of final placement. 

(Applicable post completion of second year only)   

• 90% attendance, in all the personality enhancement sessions/aptitude tests/special preparatory 

classes, being organised, to enhance students’ probability of placement, by the college 

simultaneously.  

• Proven good conduct exhibited by the student during his/her entire academic tenure with the 

College. In case, a student is facing any disciplinary action/committee, shall  not be allowed to 

appear for the placement process, till such time, the committee clears  his/her name and approves 

his/her candidature for being eligible to participate in the  subsequent placement process.  

Mandatory Dress Code:   

During the entire process of campus placement interviews (on campus/off campus) students are 

required to wear the prescribed formal dressing under college regulation, failing which, (s) he 

will be liable to be debarred from the placement process. 

 

Process of the College:  

• If a student is unable to convert any opportunity into an offer, out of the three opportunities 

extended, (s) he may be put on hold, till all the remaining eligible students have been extended 

the requisite opportunities, by the College.  

• A student shall not bring in outside influence (including parents / relatives/ well-wishers) at any 

stage/process of Placement. Doing so, will lead to being “debarred”, from the placement process, 

with immediate effect.  

• The College shall endeavour to keep in view the student’s area of interest while facilitating 

placement; however, it may not be the only parameter to be adopted and may not be applicable in 

all the cases. Students must be ready to be flexible with the changing trends of the Industry. 

• The decision of the Head – TAP, on all matters pertaining a student’s final placement, shall be 

final.  

Clarity   
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1. Prior short listing based on profile & resumes/Selection/ recruitment criteria and recruitment 

processes are “company defined”. We expect the students to follow the same unconditionally. 

TAP office does not interfere with any organisations’ recruitment criterion.   

2. One student is allowed to secure only one job/internship. And therefore, after one secures a 

appropriate job/internship, he/she would be automatically de-registered from that day onwards.   

3. As more than one company would be visiting the campus, there may be a possibility that one 

student secures more than one job on the same day. Therefore, each eligible student will be 

required to fill up his/her individual preferences in advance for each placement day, ranking the 

companies he/she has applied to/has been shortlisted on a particular day, in the descending order 

of his/her choice.  

Pre-Placement Offers Policy   

All pre-placement offers extended to any student have to be routed through the TAP cell.  If one 

likes the offer, he/she is advised to accept the offer. Such students who accept the PPO would, 

however, be de-registered from the TAP process. In case the candidate does not accept the PPO, 

he/she would be allowed to appear for the on-campus placement process till such date that the 

company visits the campus. After that day, he/she would be de-registered. 

Student Conduct and Disciplinary Policy   

Absenteeism rules and policy:  

• If for whatsoever reason(s) the student remains absent from any stage/round of selection 

process he/she would be immediately de-registered from TAP and would not be allowed to take 

part in the placements till he/she gets himself/herself re-registered.  

• Impersonation in tests or any kind of malpractice is a serious offence. Such students would be 

de- registered immediately and referred to the concerned authorities for disciplinary action.  

Unauthorised participation:  

• A list of companies on-campus for recruitment is put up on the TAP Notice Board Students 

must NOT apply to any of these companies off-campus, as under an accord of mutual 

understanding between the firms and the college placement cell.  

• Students are NOT allowed to appear in final selection process (Test/GD/Interview etc) of 

companies they have not applied to through the TAP system or have not been  shortlisted in 

those companies. Students must refrain from contacting personnel of such companies when they 

are on-campus. Violation of this will attract de-registration and suitable disciplinary action.   
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General Guidelines   

• Students must carry their I-cards at all times during interviews & screening tests. No 

one   would be allowed to enter the test/interview venue without the I-card. • The 

date/time/venue of the interviews will be subject to changes which, at times, may be at a short 

notice. Students must keep themselves well informed by visiting TAP Notice Board.  

• Students must carry a complete file with a few copies of the resume, passport size photos, 

original certificates (If possible) and copies thereof while appearing for the interviews.  

• At the time of appearing for interviews, students MUST carry copies of the TAP resume only 

that was submitted to the concerned company online & NO other resume.  

Discrepancies in resumes are not appreciated by companies and may become a cause for 

rejection.  

• Keeping the company’s convenience in view, selection processes may take place in any 

city/town in the states. The students may be required to travel and attend the same.  The TAP 

shall pass on the information received from the organization to the concerned students. The 

students are expected to make their own travel and other arrangements or as deemed fit by the 

college.   

Do’s   

a) The students will appear for placement drives in proper formal uniform with neat hairdos.   

b) Carry a professional folder for an interview to carry necessary items. The things students are 

required to carry for an interview are as follows:   

I. A portfolio notebook that includes a notepad, pen-holder, file pocket and passport size 

photograph where a notebook is required to take notes or note down information during  the 

placement process.   

II. A good pen or pencil and at least one copy of resume and list of references.  III. All the 

testimonials in original and photocopies duly verified and self-attested  

Don’ts  

• The students must observe and adhere to all the codes of conduct and rules specified by the 

Department of Training & Placements. While answering question in the interview, students 

should observe proper decorum. They should refrain from making any kind of derogatory 

remarks about others.  
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• The impact of the behaviour exhibited by the interviewee has, at times reduces the 

opportunities available to future batches of students. Irresponsible behaviour, such as efforts to 

“market” oneself, derogatory remarks about other candidates or the University, negotiations 

other than those purported under the due process, will be seriously viewed. Such students may be 

denied further Placement Assistance.  

 

College code of Conduct:-   

• Students need to attend every class in prescribed formal dressing.  

• Need to be well behaved and well mannered.  

• Any misbehaviour or misconduct with faculty members/HODs and senior members of the 

staff will disqualify them from availing this facility.  

• Non-payment of fees and any other dues will also result in the disqualification.  

• Cheating, plagiarism, or other forms of academic dishonesty shall not be entertained at any 

cost.  

• Providing false information to any college official, faculty member, office, or hearing  board 

acting in performance of their duties shall be punishable/ disqualifying the  candidate from the 

drive.  

• Forgery, alteration, or misuse of any college document, record, or instrument of identification 

shall also lead to disqualification from the placement drive. • If any student is found absent in 

any of the process of placement he/she will be disqualified from the program.  

TAP Score Card:   

• Every semester, TAP will conduct examination based on classes held in that semester.  

• There will be two sessional examinations, and one final examination will be held in each 

semester.  

• Minimum passing criteria is 60% and above.  

• TAP score card will be updated and maintained by cell time to time. • Based on performance, 

opportunity of placement will be given to students.  
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UNDERTAKING 

I, ________________________________________________, S/o, 

D/o  _________________________________________   

understand that successful completion of TAP training under the aegis of DGMC is a mandatory 

requirement for any future placement related activity and that I shall be  graded by the College at 

the end of the training. I also understand that once any assignment under the training has been 

allocated to me, the same is final and the College is not liable to make any alternate 

arrangements for me. I, therefore, undertake as follows:  

• I shall successfully complete the TAP training modules allocated to me, by the College.  

• No request for change in the same shall be made by me, after allocation.  

• In case of my failure of completing any of the modules / level of TAP training, I will be 

debarred from the placement process.   

In case of Emergency, please contact (Please mention the name and telephone no. of a person, 

other than your Parent(s), preferably, a local contact)   

Signature of Parent(s)/Guardian:   

Date:   

Place:   

Signature of the student:   

E-mail of the student:   

Mobile no. of the student:   

 

 

 

 

TIMETABLE 
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TAP Time Table 2023 – 24 

TAP-FY -FOUNDATION  

22nd June 

2023 

23rd 

June 

2023 

24th June 2023  26th June 2023 27th June 2023 28th June 2023 

Thursday  Friday  Saturday Monday Tuseday  Wednesday 

      

 Prof 

.Srinivas -

Batch -A                                         

(Ice 

Breaking  )                 

12:00pm to 

2:00 pm    -

ROOM 

No-481  

 Prof. 

Srinivas -

Batch -B                                                     

(  Ice 

Breaking  

)                 

11:30 pm 

to 1:30 

pm  

ROOM 

No-485  

Prof. Srinivas  -

Batch -A                                                                                  

(  Meeting & 

Greeting  

)                                            

11:30 pm to 

1:30pm              

ROOM No-481   

Prof. Srinivas  -

Batch -B                                                                                  

(  Meeting & 

Greeting  

)                                            

11:30 pm to 

1:30pm                 

ROOM No-485   

Prof. Divya 

Narang  -Batch -A                                                                                                                                    

(Comprehension 

of Business Doc   

)                                              

11:30 pm to 

1:30pm                               

ROOM No-481                                          

Prof. Shruti Joshi -

Batch -A                                                                                          

(Discussion of a 

Structure)                                          

11:30 pm to 

1:30pm                  

ROOM No-

481                                        

     Prof.Nilanksha. 

S -Batch -B                                                                                 

( Etiquettes & 

Practices )                                            

11:30 pm to 

1:30pm                 

ROOM No-485  

 Prof.Nilanksha. 

S -Batch -A                                                                                 

( Etiquettes & 

Practices )                                            

11:30 pm to 

1:30pm                

ROOM No-485  

Prof. Shruti Joshi  

-Batch -B                                                                                           

(Discussion of a 

Structure)                                          

11:30 pm to 

1:30pm                            

ROOM No-485                                        

Prof. Divya 

Narang  -Batch -B                                                                                                                                    

(Comprehension 

of Business Doc   

)                                              

11:30 pm to 

1:30pm                    

ROOM No-485                                           

 

 

TAP-FY -FOUNDATION 

      

30th June 

2023 

1st July 

2023 

3rd July 2023  4th July 2023  5th July 

2023 

7th July 

2023 

8th July 

2023 

Friday Saturday Monday Tuseday  Wednesda

y  

Saturday  Saturday  

 

Prof.Nilank

sha. S-

Batch -

A                                                                                

( Body 

Language  

)                                            

11:30 pm 

Prof 

.Ziegler -

Batch -A                                                                                

( Basics of 

Cover 

Letter  )                                            

11:30 pm 

to 1:30pm 

Prof .Shalu-

Batch-A                              

( 

CV,Profile,Port

folio)                     

11:30 pm to 

1:30pm               

ROOM No-481     

Prof.Kanchan -

Batch A                                                                               

( Jo Hari  )                                            

11:30 pm to 

1:30pm                

ROOM No-481     

Prof.Nilan

ksha -

Batch A & 

B  - 

(Presentati

on)                                        

11:30 pm 

to 1:30pm                    

Prof.Kancha

n.L-Batch A                                        

( 

Evaluation)                                      

11:30 pm to 

1:30pm           

Prof.Kancha

n.L-Batch B                                        

( 

Evaluation)                                      

11:30 pm to 

1:30pm           
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to 1:30pm                

ROOM 

No-481    

ROOM 

No-481      

Seminar 

Hall 

Prof 

.Ziegler -

Batch -B                                                                                

( Basics of 

Cover 

Letter  )                                            

11:30 pm 

to 1:30pm                

ROOM 

No-485     

Prof.Nilank

sha.  -Batch 

-B                                                                                

( Body 

Language  

)                                            

11:30 pm 

to 1:30pm 

ROOM 

No-485     

Prof.Kanchan -

Batch -B                                                                                 

( Jo Hari  )                                            

11:30 pm to 

1:30pm              

ROOM No-485     

Prof .Shalu B -

Batch-B                                          

( 

CV,Profile,Port

folio)         

11:30 pm to 

1:30pm                

ROOM No-485     

       Prof. 

Divya N &                        

Prof.  

Ziegeler  -  

Batch A                                         

( 

Evaluation)                                       

11:30 pm to 

1:30pm           

     Prof. 

Divya N &                        

Prof.  

Ziegeler  -  

Batch B                                         

( 

Evaluation)                                       

11:30 pm to 

1:30pm           

 

 

TAP-SY  Intermediate  TIME-TABLE- September 2023-24 

  Week 1 Week 2 

Tim

e 
11:30 pm to 1:30 pm 11:30 pm to 1:30 pm 

11:30 pm to 1:30 

pm 
2:30 pm to 4:30 pm 

  Sessions & Practical  Evaluation  

  
Listening Skills-Shalu 

( Batch A) 

Listening Skills-Shalu S  

( Batch B) 

Listening Skills-

Shalu   

( Batch A) 

Listening Skills-

Selvi. S ( Batch B) 

  Week 1 Week 2 

Tim

e 
11:30 pm to 1:30 pm 11:30 pm to 1:30 pm 

11:30 pm to 1:30 

pm 
2:30 pm to 4:30 pm 

  Sessions & Practical  Evaluation  

  

Formal & Informal        

Interaction -                             

Prof.Shruti (Batch B) 

Formal& Informal 

Interaction -                    

Prof Shruti  ( Batch A) 

Formal & Informal 

Interaction -                    

Prof Shruti -(Batch 

B) 

Formal & Informal 

Interaction-             

                     

Prof-Shruti   

( Batch A) 

 

  



Date 22-04-2024 23-04-2024 24-04-2024 25-04-2024 26-04-2024

Time 10:00 am to 12:00 pm 10:00 am to 12:00 pm 10:00 am to 12:00 pm 10:00 am to 12:00 pm 10:00 am to 12:00 pm

Etiquette & Practice 

Nilanksha Sachdev               

(Batch A)

Comprehension of Business 

Documents                                                         

Divya Tinna                                                                                 

( Batch A)

Body Language Deveeka 

Shetty                                    

(Batch A)

Johari Window 

Nikanksha Sachdev 

(Batch A)

Basic of Coverletter               

Ziegler Colaco                                            

(Batch A)

Week 1

Sessions & Practical 

TAP-FY Foundation  TIME-TABLE 

Sessions & Practical 

Week 1
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Notice No. 1022/2023       18th Mar 2023 

       

NOTICE 

Training and Placement Cell 

 

FY BAMMC / BAFTNMP / MACJ / MAFTNMP – Foundation Level 

 

Students of FY BAMMC / BAFTNMP / MACJ / MAFTNMP – Part 1 are hereby 

informed that their TAP session for the Foundation Level which was to commence 

in March 2023 has now been postponed due to unforeseen circumstances to June 

2023. 

 

The Foundation level will begin on 12th June 2023. Students shall be informed 

accordingly and they are required to attend the same. 

 

 

 

 
Dr. Amee Vora 

Principal 
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Notice No. 1077/2023       19th June 2023 

       

NOTICE 

Training and Placement Cell 

 

Foundation Course  
 

The Foundation Course for all those students who have registered for TAP training 

under the Training and Placement Cell shall commence from 22nd June 2023 as per 

the schedule given below: 

 

- Orientation Session for Batch A & B - 11.30am to 12noon at the Seminar 

Hall 

- Ice Breaking Session for Batch A – 12noon to 2pm in classroom 481 

 

Only those who submit the undertaking on or before 21st June 2023 shall be eligible 

for attending the Foundation Course. 

 

A detailed time-table for the session shall be sent to you shortly. 

 

Attendance is mandatory for all those students who have registered for training. 
 

 

 

 
Dr. Amee Vora 

Principal 
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Notice No. 1325/2024       26th April 2024 

       

NOTICE 

Training and Placement Cell 

 

Campus Placement Drive 

 
 

The DGMC’s Training and Placement Cell is holding a Campus Placement Drive 

for all SY-BAMMC and SY-BAFTNMP students on 4th May 2024 from 10am to 

11am. 

 

Students are required to fill the registration form prior to the placement drive. 

Registration Link: https://forms.gle/8GoSwEdrJ9btTkBm9  

 

Only registered students will be entertained.  

 

Students are required to verify their registration at the lobby at 9.30am. No late 

attendance will be allowed. 
 

 

 
Dr. Amee Vora 

Principal 

 

 

 

 

 

 

https://forms.gle/8GoSwEdrJ9btTkBm9
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Placements / Internships in 2023-24 

 

Sl. 

No. 

Title of the 

activity 

Company Name Name of the 

participant 

Year of 

collaboratio

n 

Duration Package  Description 

Of Dept 

1 SYBAFTNM

P 

Eggfirst Advresting  Shruti Shukla  2023-2024 3Months  10,000/- content writing 

2 TYBAMMC Contiloe Production Devmital Gupta  2023-2024 3Months  5000/- Production 

3 TYBAMMC Puretech Digital  Mehek Jain 2023-2024 3Months  15000/- Content 

Writing 

4 TYBAMMC Sankriti Events Tanisha Soni 2023-2024 3Months  20,000/- Social Media 

5 MAFTNMP Hare Krishna Media  Reet Sharma  2023-2024 PPO 30,000/- Asst Direction 

6 TYBAFTNM

P 

Gravity Production Deron Davis 2023-2024 6 Months 15,000/- Editors 

7 TYBAFTNM

P 

Gravity Production Devansh Mishra 2023-2024 6 Months 15,000/- Editors 

8 TYBAFTNM

P 

Frizzon Agency  Sakshi  Salvi 2023-2024 3 months 15,000/- Social Media  

9 TYBAMMC Genesis  Aryan Bansal 2023-2024 3Months  5000/- Social Media  

10 TYBAMMC Ad 2 Connect 

Agency 

Vivek  Jain 2023-2024 3Months  5000/- Graphics 

Designer 

11 TYBAFTNM

P 

Contiloe Production Sahil Harwande 2023-2024 3Months  5000/- Production 

12 SYBAMMC Kreative Adda Krisha Dave 2023-2024 3Months  8000/- Social Media  

13 TYBAMMC PinkVilla Isha Shrivastav 2023-2024 3Months  25,000/- Social Media  

14 TYBAMMC Contiloe Production Fairy Jain 2023-2024 3Months  5000/- Production 

15 TYBAMMC Contiloe Production Unnti Diwedi 2023-2024 3Months  5000/- Production 

16 TYBAMMC Contiloe Production Ekta Appur  2023-2024 3Months  5000/- Production 

17 TYBAMMC Contiloe Production Samrat  Shaikh 2023-2024 3Months  5000/- Production 

18 TYBAMMC Media Buzz Aryan Bandekar 2023-2024 3Months  15,000/- Video Editors  

19 TYBAMMC Contiloe Production Shravani 

Khairmode  

2023-2024 3Months  5000/- Production 

20 TYBAMMC Kshitiksha 

Foundation 

Palak Chauhan 2023-2024 3Months  Nil Content 

Writing 

21 MACJ Newage Media 

Partner 

Keshari 

Dandgavan 

2023-2024 3Months  20,000/- Digital 

Marketing  
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22 TYBAMMC Kreative Adda Arhan Khan  2023-2024 3Months  8000/-   

23 TYBAMMC Oxford International 

Eduction Group  

Neha Ghosh 2023-2024 PPO 33,000/-   

24 SYBAMMC Kreative Adda Jeenav Jain 2023-2024 3Months  8000/-   

25 TYBAMMC Kreative Adda Neel siddhpura 2023-2024 3Months  8000/-   

26 MACJ Maven & Bloom 

Marketing Agency  

Chetan Shastri 2023-2024 3Months  7000/-   

27 TYBAMMC Cannibals Media Jimit Bhavsar 2023-2024 3Months      

28 TYBAMMC Happy Kidz Kalyani Math 2023-2024 12 Months     

29 TYBAMMC Coconut Media Melisa Moncy 2023-2024 3Months  5000/- Digital 

Markketing  

30 TYBAMMC Sankriti Events Aastha Shah 2023-2024       
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