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7.1.10. - The Institution has a prescribed code of conduct for students, teachers, administrators and other 

staff and conducts periodic programmes in this regard. 

 

S.No. Code of Conduct 

01.  Code of Conduct for students – Student Handbook 

02.  Committees for managing Code of Conduct 

03.  Orientation Program for FY, SY, TY 

04.  Orientation Program MA FTNMP & MA CJ 

05.  Code of Conduct for Library 

06.  Code of Conduct for Staff 

07.  Event1. Intellectual Property Rights 

Event2. Attendance – Notice and Report 
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Code of Conduct at DGMC for Students 

Link:  

1. chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https://dgmc.org.in/wp-

content/uploads/2023/06/UG-MA-Prospectus-2023-24-final-for-print.pdf  

2. https://dgmc.org.in/wp-content/uploads/2023/08/HANDBOOK_2023-24-_FINAL.pdf  

 

 

https://dgmc.org.in/wp-content/uploads/2023/08/HANDBOOK_2023-24-_FINAL.pdf
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Committees for Monitoring Students: 

1. Discipline Committee 

2. Student Grievance Redressal Committee 

3. Unfair Means Committee 

4. Anti- Ragging Committee  
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Event Report: NSS Orientation Meeting 

Date: 3rd August 2023 

Organized By: NSS Unit (SB 22) 

An NSS Orientation Meeting was conducted on 3rd August 2023 for 100 NSS volunteers of our institution (SB 

22). The meeting aimed to provide a detailed understanding of the National Service Scheme, its objectives, and 

guiding principles, while also outlining the plan of action for the upcoming year. 

During the session, volunteers were introduced to the core philosophy of NSS, emphasizing service, teamwork, 

and community development. The orientation highlighted the importance of selfless service and social 

responsibility in fostering holistic growth among students. 

The roadmap for the year ahead was shared, including proposed community engagement activities, skill-

building workshops, and awareness campaigns. Volunteers were encouraged to actively participate in all 

initiatives to maximize their learning and impact. 

The meeting concluded with an interactive session, where volunteers clarified their doubts and shared their 

enthusiasm for contributing meaningfully to society. The orientation set a strong foundation for a productive 

and impactful year for the NSS Unit. 
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Event Report: Orientation Programmes for BAFTNMP & BAMMC Students 

Orientation Programme for SY & TY BAFTNMP and BAMMC 

Date: 13th June 2023 

The orientation programme for the Second Year (SY) and Third Year (TY) BAFTNMP and BAMMC students 

was conducted on 13th June 2023, marking the commencement of the Academic Year 2023-24. 

The programme aimed to familiarize students with the academic and co-curricular environment of DGMC. Key 

guidelines regarding examinations, attendance, discipline, and various activities were shared. Students were also 

encouraged to actively participate in the college’s numerous clubs and committees. 

The session fostered communication between parents, students, and the institution, laying the foundation for a 

productive academic year. 

 

Orientation Programme for FY BAFTNMP and BAMMC 

Date: 7th August 2023 

The orientation programme for the First Year (FY) BAFTNMP and BAMMC students was held on 7th August 

2023, providing an introduction to the academic year 2023-24. 

Students and parents were briefed about the institution’s examination guidelines, attendance policies, and 

disciplinary expectations. They were also introduced to the Training & Placement Cell (TAP), co-curricular and 

extra-curricular activities, and value-added courses offered by DGMC. 

Additionally, the new teaching faculty of DGMC was introduced to the parents, ensuring open lines of 

communication and collaboration throughout the academic journey. 

Both programmes successfully set a positive tone for the academic year, fostering a sense of community and 

engagement among students, parents, and faculty members. 
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Event Report: Orientation Ceremony for MA (MC-FTNM) & MA (J&MC) – Part-I 

Date: 21st August 2023 

The orientation ceremony for the new batch of MA (Mass Communication – Film, Television & New Media) 

and MA (Journalism & Mass Communication) Part-I students was held on 21st August 2023. This event 

marked the beginning of an enriching academic journey for the incoming students. 

The ceremony commenced with a warm welcome extended to the students, setting a positive tone for their new 

chapter at DGMC. The session provided an overview of the academic programs, highlighting the curriculum, 

learning objectives, and opportunities for personal and professional growth. 

Students were introduced to the experienced faculty members, who shared insights into the specialized courses 

and encouraged active participation in academic and co-curricular activities. Additionally, information 

regarding examination guidelines, attendance policies, discipline, and various value-added initiatives was 

shared. 

The orientation also focused on familiarizing students with the resources available at DGMC, including clubs, 

committees, and the Training & Placement Cell (TAP), ensuring a holistic learning environment. 

The engaging and interactive session inspired students to embark on their academic journey with enthusiasm 

and dedication, paving the way for a successful and fulfilling year ahead. 
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Library Code of Conduct 

SMT. Prabhdevi Banwarilal Saraf Library established in the year 2014. 

 

 

The Resource Centre is located at 5TH floor of DGMC houses more than 2381 books, 25 journals and 

periodicals and DELNET online database of more than 6000 E Journals and books. It has a Research Cell for 

scholars pursuing Ph D. It provides OPAC (Open Public Access Catalogue) facility for online searching and 

reservation of books. Automation is done with the help of KOHA software and a bar-code system. Compactors 

are used to store books. The Reading room area is brightly lit with comfortable seating. The library remains 

open from 7.30am to 6pm on all working days. Library also facilitates Inter Library Loan facility with other 

institution libraries on the campus. 

Responsibilities of the Library: 

• To ensure relevant and ample collection of books, journals and other information sources to support 

courses offered in the college. 

• Formulation of rules and regulations for the use of the library. 

• To allocate appropriate budget to procure the above stated source materials to meet the curricula of 

courses. 

• To check the implementation of the library policy to finalize the proposals of the librarian for the 

development of the library. 

• To offer library extension services to the students and teachers. 

• Finalizing the Annual Report submitted by the librarian. 

Rules and Regulations of the Library: https://dgmc.org.in/rules-regulations/  

Library Events: https://dgmc.org.in/library-events/  

  

https://dgmc.org.in/rules-regulations/
https://dgmc.org.in/library-events/
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Code of Conduct for RSET / DGMC Staff
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Attendance Code of Conduct and Actions Taken: 

 

Sample 1: Notice for Attendance Defaulters 
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Sample 2: Personal Hearing Report for Attendance Defaulters 

First Personal Hearing – 5th October 2023 

A personal hearing session was conducted on 5th October 2023 for students who had defaulted in attendance. 

The session aimed to provide an opportunity for students to present their cases regarding their attendance 

records. 

The following students were identified as per the defaulter list: 

• SYBAMMC: 

o 7 Defaulters 

o 4 Debarred 

o 3 Condoned 

• SYBAFTNMP: 

o 8 Defaulters 

o 7 Debarred 

o 1 Condoned 

These students were given a chance to explain their attendance issues and request for any condonation, if 

applicable. 

 

Second Personal Hearing – 10th November 2023 

Another personal hearing was held on 10th November 2023 for FYBAMMC and FYBAFTNMP students with 

attendance below 50%. Out of the 16 FYBAMMC students called for the session, 4 were debarred due to 

insufficient attendance. Additionally, for the FYBAFTNMP batch, 2 students were condoned for their low 

attendance, as they provided valid reasons for their absences. 

The personal hearings served as a platform for addressing attendance-related concerns and ensuring fairness in 

decision-making. The outcomes helped reinforce the importance of maintaining consistent attendance, while 

also offering students a chance for a fair hearing in cases of genuine issues. 
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Sample 3: Personal Hearing Report 
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